
How To – Creating an order

1. Click «Orders & Returns»
2. Click in «New»
3. Click in «create new order»
4. Scan barcode, or enter 

code manually with 
keyboard and click “Add”

5. Click in Submit once all the 
products are in the order

*  for “Recommended Orders”, please, 
click in the button below
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How To – Recommended Order

1. Click «Select All», this will 
add all products below 
minimum stock to your 
order

2. Use the +/- o adjust 
quantities if needed,

3. Click in «Add to Order»
4. “Add” more products if 

needed.
5. Click in Submit once all the 

products are in the order
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